


The City of Saint Peter needs your cooperation in the completion of this form. It will enable 
the City to report accurate information to both the State and Federal governments. 

t AFFIRMATIVE ACTION APPLICANT INFORMATION 

To All Applicants: 

The following information in no way affects you as an individual applicant. This information will be 
used to find out how effective our recruitment efforts are in reaching all segments of the population 
and in validation of our selection methods. The information will not be maintained in personnel files 
and it will not be made available to any person involved in decisions affecting an individual's 
appointment or promotion to a position. Although providing this information is voluntary, it is 
important that all applicants answer these questions so that we may take steps to prevent 
discrimination in the recruitment and selection of employees for public service. 

Position Applying For: 

Department: 

Instructions: Check the choice that answers each of the following questions. 

(1) What sex are you? D Male D Female 

(2) Of the following, of what racial/ethnic group do you consider yourself? 

American Indian/Alaskan Native --
African American --
Asian and Pacific Islander --

--Spanish or Mexican American 
White --
Other --

(3) Do you have a disability? D No D Yes 

(4) How did you learn about this job opening? 

__ City Website 
St. Peter Herald --

--Minority or Female Publication/Organization 
School --

--City Employee 
Minnesota Job Bank --
Walk-In --

--Posting in City Hall 
__ League of Minnesota Cities Website 
__ Other (be specific): ____________ _ 



CITY OF SAINT PETER, MINNESOTA 

POSITION DESCRIPTION 

Pay Equity Points = 98 

POSITION TITLE: RECREATION LEADER (Part-Time) 

DEPARTMENT: RECREATION AND LEISURE SERVICES 

SUPERVISOR: RECREATION PROGRAM SUPERVISOR expiring on 

OVERVIEW OF POSITION: 

Under the general direction of the Program Supervisor, assists, conducts, leads, and evaluates 
programs, projects, special events, and facilities. 

ESSENTIAL JOB FUNCTIONS: 

• Assist with enrichment, leisure and athletic programs. 
• Assist with projects in areas of recreation, gyms, and parks. 
• Help with necessary work to conduct special events and programs. 
• Supervise program participants, lead activities, and ensure for safe environment. 
• Open facility for operations and close them at end of shift. 
• May perform emergency custodial maintenance work. Setup tables, sports equipment, 

and chairs for classes and programs. 
• Communicate effectively in oral and written form. 
• Adhere to all safety practices and procedures and attend all training as required. 

REQUIRED INTERPERSONAL SKILLS: 

Ability to communicate effectively both orally and in writing and; provide leadership; accept 
responsibility; secure the confidence of program participants; maintain confidentiality as needed; 
demonstrate tact; interact positively and appropriately with the public, other staff; and with 
diverse groups and individuals; demonstrate conflict resolution techniques, demonstrate, by 
example, the highest standards of conduct, performance, integrity and public service, work 
independently with minimal supervision. 

ESSENTIAL PHYSICAL REQUIREMENTS: 

The Recreation Leader is required to be capable of performing the following physical functions 
or a combination thereof for any given workday. 

Speak, read, write and understand English. 
Hearing normal or corrected to normal. 
Eyesight 20/40 or corrected to 20/40. 
In an 8 hour day, sit for up to 8 hours and/or stand for up to 8 hours. 
Frequently bend, stoop, squat, crouch, kneel, and balance. 
Occasionally reach above shoulder level. 
Use hands for simple grasping and fine manipulating. 
Ability to perform repetitive motions of the hands and wrists for up to 8 hours. 
Ability to operate a computer keyboard for up to 8 hours in a workday. 
Ability to lift and carry up to thirty (30) pounds. 



CITY OF SAINT PETER, MINNESOTA 

POSITION DESCRIPTION 

Ability to work in various weather conditions. 

MINIMUM QUALIFICATIONS: 
Must be at least 16 years old. 
Valid Minnesota non-provisional Driver's License. 

DESIRED QUALIFICATIONS: 
Experience working with the public. 
High School Diploma or equivalent 
Experience working in a recreational setting. 
Current CPR and First Aid Certification. 

Adopted: 10-14-2019 




