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BUS DRIVER

DEPARTMENT:

FINANCE

SUPERVISOR:

TRANSIT OPERATIONS MANAGER
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OVERVIEW OF POSITION:
Under the direction and general supervision of the Transit Operations Manager, the Bus Driver
operates and maintains the municipal transit service vehicles.
DUTIES:
Operates and maintains the municipal transit system vehicles; operates vehicles in a safe
and efficient manner; maintains overall cleanliness of vehicles; refuels vehicles as
necessary; reports any accidents or mechanical problems to the Transit Operations
Manager.
Manages route schedule; operates two-way radio; provides assistance to elderly and
handicapped passengers as needed; recommends efficient changes in routing.
Promotes the transit service to the general public and to customers.
Maintains the daily books for the municipal transit system; collects fares; maintains and
updates the log book; closes out daily books; locks up bus and cash receipts at the end of
shift.
Observes all safety and traffic regulations.
Attends and participates in staff and safety meetings and training.
Effective and respectful communication and interactions with other employees, managers,
individuals from other organizations, and citizen customers.
REQUIRED INTERPERSONAL SKILLS:
Ability to communicate effectively; ability to understand and carry out directions; ability to accept
responsibility; ability to secure the confidence of transit system patrons; ability to maintain
confidentiality as needed; tact; ability to deal with the public.
ESSENTIAL PHYSICAL REQUIREMENTS:
The Bus Driver is required to be capable of performing the following physical functions or a
combination thereof for any given workday:
Legend:
Continuously is over 2/3 of a work day
Frequently is 1/3 to 2/3 of a work day
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Occasionally is less than 1/3 of a work day
Work day - a normal work day is eight (8) hours with a break for a meal. A normal work week is
five (5) days with two consecutive days off. During emergencies, work days may extend to 16
hours or more and a work week to seven days.
Speak, read, write and understand English.
Hearing normal or corrected to normal.
Eyesight 20/40 or corrected to 20/40.
In an 8 hour day sit for up to 8 hours and/or stand for up to 8 hours.
Frequently bend, stoop, squat, crouch, kneel and balance.
Occasionally reach above shoulder level.
Use hands for simple grasping and fine manipulation.
Occasionally lift and carry up to fifty (50) pounds.
MINIMUM QUALIFICATIONS:
High school diploma or equivalent.
Possession of, or the ability to obtain within 30 days of employment, a minimum of a
Minnesota CDL Class C Driver's License with passenger endorsement.
DESIRED QUALIFICATIONS:
Experience working with the public.
Experience operating two-way radio/phones.
Training in vehicle mechanics.
Previous bus driving experience.
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